[image: image1.jpg]



education planning form 
	Employee’s Name: 
	Division or Department Agency:  

	Email Address: 
	Telephone Number:

	Current Job Classification: 
	Working Title: 

	Manager:  
	Manager’s Title:  

	Career Goals (long and short term)

	Long-Term (One year or more in the future)

	

	Short-Term (this coming year)

	

	Educational goals that will contribute to the achievement of career goals (complete degree, obtain certificate, improve my knowledge of xyz, acquire skill in xyz, etc.)

	


 FORMCHECKBOX 
  I have investigated all potential education providers.

 FORMCHECKBOX 
  I have met with individuals who can assist me.

 FORMCHECKBOX 
  I have used all available resources.
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